WESLEY WOODS (3

leaders in senior Iiving

Employee Recognition Award
Nomination Form

Instructions
e Complete the section below to nominate an employee for a recognition award.
e Submit completed form to community administrator for approval.
e Take approved form to your community petty cash representative for monetary
reward to be included in card given to employee.
e Write a handwritten note to the employee explaining the reason for receiving
the award. Recognition cards have been provided for your use.

Recipient Information

Type of Award: [1$30.00 Service with Grace Award
[] $175.00 Above and Beyond Award

Employee Name: Employee ID:

Job Title: Department:

Reason for Nomination:

Nominated By: Date:

Approvals

Administrator/Executive Director Petty Cash Representative

Date Date

1 COPY to Payroll 1 COPY to Petty Cash Receipt 1 COPY to Community Quality Team



